PSUSD Special Education

Assessment Report Guidelines


Name: This must be the student’s legal name.  Nicknames, if documented, are to be placed in parentheses or quotes. 

Date of Birth:  Please double check this date and assure accuracy.  Use 2 digit dates and 4 digit years.

Age: Document age in years and months.

Sex: Male or Female

Date of testing:  Use 2 digit dates and 4 digit years.  Document the date that the assessment was done.  If it took more than one day to complete use the date the assessment was started.

School:  The school of attendance or of enrollment.

Teacher:  The name of a teacher(s) that the student has for instructional period(s).  A minimum of one name is required.

Grade:  The exact grade level of the student. (i.e. 6.3 = sixth grade and third month of school)

Examiner:  The name and title of the person who administered the assessment.  The person who assesses must be a trained professional and not an instructional aide.

Report Written:  This date is very important in that parents must receive a copy of the report for their review within 5 days of it being written.  If the report is written 0-4 days prior to the IEP meeting the teacher may present a copy of the report to the parent at the meeting.  Translation into the home language must be done as soon as possible.

Test Administered:  Provide the exact name of the test administered to the student (ex: Woodcock Johnson R – IV, WIAT – II…)

Assessment Description:  A brief but clear description of the assessment that was used and what it measures.  This section should mention that results are based on age rather than grade level performance standards.

Achievement:  This section should include a brief statement that discusses the overall range that the student performed on the assessment given.

Academic Processing:  This section should give a statement as to how the student performed overall on the major sections of the assessment (i.e. reading, writing, and math).

Math, Reading, and Written Language:  These sections should discuss specifically how the student performed on the assessment in each academic area.  There should be a brief overview of the section and its sub-tests and how the student scored (SS) on each section.  It should also be mentioned in these sections the difficulty levels that the child should be at frustration, independent and/or instructional levels according to age not grade level.  

Other:  review any additional assessments that were given in the same manner as above.

Classroom Observations:  This must be completed by at lease one person (Case Manager, teacher, aide) and is required for all 3-year assessments and Initial referrals.  If multiple observations are completed, then document all information that has been collected.  On the check lists, mark off one behavior for each observation area.  Comments: The comment section must be completed and include a statement of what was observed in the classroom.

Other observed behavior:  Check off all behaviors that were observed in any direct observations.  

Comments:  Social and Emotional issues/observations must be documented here and clear to the report reader.  The comment section must be completed and include a statement of what was observed during assessment, 1:1 settings, etc....

Relationship of observed behavior…:  Document how the observed behaviors listed above are making a direct impact of the student’s academic performance and social standing in the classroom.  How is the behavior directly effecting learning and social interactions?

Recommendations:  This section may NOT make a recommendation that the student be placed in a specific program or setting. There must be a minimum of two (2) recommendations made for the student.  Using the information collected through assessment and observation, make a recommendation based on that data.  There may be a statement that discusses where the student will need support and what type of support, based on the data, would be necessary/useful.  Examples could be provided for clarification.  (See Addendum 1 for examples)

Summary:  Make a brief statement that sums up the findings of the report

Signature:  The report must be signed by the examiner in order to be considered complete.
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